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1 PURPOSE 

1.1 The purpose of this policy is to outline the enrolment processes and enrolment criteria for 
Parents/Guardians seeking to enrol a Student in Catholic Schools operating in the Archdiocese of 
Hobart.  

1.2 The designated entry points for all Catholic Schools are: 
a) Kindergarten 
b) Prep 
c) Year 7 
d) Year 11 

1.3 The aim of this policy is to ensure Catholic Education Tasmania (CET) adheres to the processes 
outlined in this Enrolment Policy and associated procedures, to ensure consistent, equitable, and 
professional practice in enrolment procedures. This policy ensures that all Catholic Schools are 
operating within the parameters of the Archbishop’s Charter for Catholic Schools in Tasmania and 
State and Commonwealth legislative requirements.  

1.4 Any issues that arise during the course of a Student’s enrolment at a Catholic School that may lead 
to internal suspension, external suspension, negotiated transfer or expulsion of the Student will be 
dealt with in accordance with the Response to Unacceptable Student Behaviour Policy and 
Procedures. 

 
2 WHO DOES THIS POLICY APPLY TO 

2.1 This policy applies to all Catholic schools that are covered by the CET system of schools registered 
with the Non-Government Schools Registration Board in accordance with Education Regulations 
2017 (Tas) Schedule 2. 

3 POLICY PRINCIPLES 

3.1 Catholic Schools are an integral part of the Church community and exist to further the evangelising 
mission of the Church. Catholic Schools have been primarily established to support and nurture the 
faith development of baptised Catholic children.  

3.2 Catholic Schools, as part of the parish community, have a responsibility to support Catholic parents 
in honouring the commitments they made on behalf of their child at the time of Baptism. 

3.3 CET prioritises encouraging Catholic families to choose a Catholic School in accordance with the 
Archbishop’s Charter. It is imperative for families who are not presently represented in our schools 
to feel welcome and to know they will not be denied a Catholic education because of economic 
necessity or pastoral circumstances. CET endeavours to provide every Catholic child with the 
opportunity to attend a Catholic School.  

3.4 Prioritising the enrolment of children who are underprivileged, disadvantaged, or otherwise 
marginalised is fundamental, and Catholic Schools have a responsibility, to the extent permitted by 
law, to positively discriminate in favour of those who are in any way marginalised.  This includes 
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children of families, where numbers permit, who have special pastoral circumstances, including 
Students with a disability and/or are a Humanitarian Entrant.  

3.5 CET supports Students with a disability and operates within the requirements of the Disability 
Discrimination Act 1992 (Cth) and the Disability Standards for Education 2005 in relation to 
education providers’ obligations to ensure that Students with a disability have equitable access to 
and participation in education. 

3.6 Catholic School communities are committed to providing a culturally safe environment where 
Aboriginal student feel their identifies are respected and valued. 

3.7 Catholic School communities should endeavour, where feasible, to ‘reserve’ some enrolment places 
for Catholic families who transfer into the parish community after the traditional enrolment period. 
In the event of a Catholic family transferring into a parish community, resulting in a Student being 
eligible to enrol at a Catholic School, enrolment procedures should allow for discretion to be 
exercised in relation to the timing of enrolment at a Catholic School. 

3.8 On acceptance of an offer of enrolment at a Catholic School, all Parents/Guardians and Students 
will acknowledge and accept that the Catholic School has an obligation to teach the doctrines, 
beliefs, tenets, and principles of the Catholic Church and will continue to support that obligation 
while the Student remains enrolled in a Catholic School. 

3.9 While Catholic Schools were primarily established to educate children from Catholic families, 
children from families who are prepared to support Catholic ideals, principles and practices are 
eligible for enrolment in Catholic Schools.  

3.10 CET acknowledges and respects the right and freedom of Parents/Guardians to choose the most 
appropriate education for their child. Whilst every effort is made to accommodate Students at their 
preferred Catholic School, enrolment is subject to suitable places being available at each School 
such that enrolment at a Student’s preferred Catholic School cannot be guaranteed.  

3.11 Taking into consideration the best interests of the Student, specific arrangements can be made for 
dual enrolment with another educational service provider.  

3.12 After enrolment, the ability to change schools within the Catholic School sector will be moderated 
by the co-responsibility accepted by all Catholic Schools for one another. As well as considering 
pastoral, educational, and financial issues, this co-responsibility requires Catholic Schools to 
consider if a Student transfer will 

a) Create division between Catholic Schools or within the Catholic School sector, 
b) Adversely promote a selected Catholic School or set of Catholic Schools to the 

detriment of others, and/or 
c) Allow a Student to gain an advantage for enrolment in a secondary Catholic School 

over Students who would not normally apply until the designated time. 
3.13 Catholic Schools will advise Parents/Guardians of the co-responsibility for other Catholic Schools. 
3.14 In considering enrolments in a Catholic School every person will be treated with compassion and in 

accordance with the principles of natural justice. 
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4 SCHOOL PLANNING PRINCIPLES 

4.1 The CECT requires co-operative planning between all Catholic Schools operating in the 
Archdiocese, as planning decisions have implications for accommodation, staffing, financial 
security, and curriculum.  Central to these decisions is predictability and stability in enrolments.  
 
The CECT therefore expects that: 
4.1.1 Catholic Schools consult with the CECT, the relevant CECT Standing Committees, the 

TCEO, surrounding parishes and other Catholic Schools before planning any significant 
changes to current structures. This includes the number of enrolment streams, classes 
being offered, and/or changes in educational delivery. 

4.1.2 A significant change is considered to be one, or a combination, of the following: 

a) An increase in enrolments that is reasonably likely to impact on the enrolments of other 
Catholic Schools. 

b) An increase in enrolments that is reasonably likely to require capital development to 
accommodate the change. 

c) An increase or decrease in the range of Year levels offered by the Catholic School. 
d) Relocating the Catholic School or part of the Catholic School. 
e) The creation of an additional campus or the expansion or closure of an existing campus. 
f) The implementation, expansion, or cessation of a school bus service. 
g) Changing the enrolment practice in respect of the gender of Students. 

4.1.3 Adjustments to ancillary services such as outside school hour services or Setup for Success 
that could impact on the enrolments of other Catholic Schools. 

4.2 All Catholic Schools must obtain formal written agreement from the CECT before proceeding with 
any significant changes to current structures.  

5 ENROLMENT CRITERIA 
In determining the order in which Students are enrolled, CET will enrol Students in accordance with 
the following order of priority: 
 
5.1 Children of Catholic families with current links and demonstrable sacramental involvement 

in their parish community (refer 6.3). 
5.2 Children who have, or have had, siblings in a Catholic School in which the Student is seeking 

to be enrolled. 
5.3 Children of families currently enrolled in a Catholic School who have explicitly supported the 

Catholic beliefs and practices of the Catholic School. 
5.4 Children of Catholic families who are not covered by points 5.1 – 5.3. 
5.5 Children of Orthodox families who have current links and demonstrable sacramental 

involvement in their faith community. 
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5.6 Children of families from other Christian denominations who have demonstrable links to their 
faith community and who appreciate and are prepared to support the beliefs and practices 
of the Catholic School community. 

5.7 Children of Orthodox families who appreciate and are prepared to support the beliefs and 
practices of the Catholic School community. 

5.8 Children of families from other Christian denominations who appreciate and are prepared to 
support the beliefs and practices of the Catholic School community. 

5.9 Children of families from other religious traditions who appreciate and are prepared to 
support the beliefs and practices of the Catholic School community. 

5.10 Children of families with no affiliation to a religious tradition who appreciate and are prepared 
to support the beliefs and practices of the Catholic School community. 

6 BASIS FOR DISCRETION 

It is recognised that in exceptional circumstances there will be a need for those making enrolment 
decisions at the Catholic School level to have some basis for discretion. Discretionary decisions 
include: 

 
6.1 Consistent with the Policy Principles, Catholic Schools may give priority to the enrolment of children 

with special pastoral circumstances, social or educational needs including Students with additional 
needs and Humanitarian Entrants. Other circumstances that may need to be considered within the 
context of special pastoral circumstances include links to the parish community through the 
involvement of grandparents and the extended family and the pastoral care of the child due to family 
dislocation.  

6.2 Where numbers permit, Catholic Schools can exercise discretion to accommodate enrolments that 
are not covered by the Enrolment Criteria (5.1 - 5.10) in the following areas: 

a) Children from families who have engaged with a specific Catholic School through CET 
Setup program and who are seeking to be enrolled at that specific Catholic School. 
Please note this basis for discretion is not transferable between Catholic Schools. 

b) Children of old scholar families who have previously been enrolled in a Catholic School 
who have current and demonstrable sacramental involvement in their parish community. 

6.3 When determining whether a child or their family have ‘current links and demonstrable sacramental 
involvement in their parish community’, consideration may be given to the nature and extent of their 
participation in the liturgical life of the parish; involvement in parish based sacramental programs; 
contributions to the parish ministries; participation in parish community building and outreach 
activities.  

6.4 Children from more isolated communities who may not have had reasonable access to a Catholic 
parish or Catholic School may be given a higher priority, if deemed appropriate. 

6.5 Flexibility regarding commencement ages may be considered in the case of interstate Student 
transfers where the Student has already enrolled in an equivalent year level, noting in particular that 
the names for different years may vary from state to state. 
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6.6 In accordance with requirements under the Education Act 2016 relating to school commencement 
ages and with the appropriate application submitted under the Education Act, some flexibility 
regarding commencement ages may also be considered on a case-by-case basis by Catholic 
Schools. 

6.7 Specific protocols exist for the consideration of early entry into Kindergarten before the prescribed 
entry age. Refer to the Department for Education, Children and Young People’s Early Entry to 
School for Children who are Gifted Cross Sectoral Guidelines, which are available at 
http://publicdocumentcentre.education.tas.gov.au/polices  

7 RECORD KEEPING 

7.1 Records must be kept required for the length of time required by our legal requirements and records 
retention schedule. 

8 COMPLIANCE (LEGISLATION AND OTHER DOCUMENTS)  

8.1 Applicable legislative instruments containing overarching obligations: 
Commonwealth Legislation 

a) Disability Discrimination Act 1992 (Cth)   

b) Disability Standards for Education 2005 (Cth)   

c) Privacy Act 1988 (Cth)   

 

Tasmanian Legislation  
a) Anti-Discrimination Act 1998 (Tas)  
b) Children, Young Persons and Their Families Act 1997 (Tas)   
c) Child and Youth Safe Organisations Act 2023 (Tas)  
e) Education Act 2016 (Tas)  
f) Education Regulations 2017 (Tas)  
g) Listening Devices Act 1991 (Tas) 

 
Other: 
a) Catholic Education Commission Tasmania Privacy Policy  
 

9 TERMS AND DEFINITIONS 

Parents/Guardians means 
a) the legal guardian of a child; 
b) a person who has the care, control or custody of the child, 

http://publicdocumentcentre.education.tas.gov.au/polices
https://www.legislation.gov.au/C2004A04426/latest/text
https://www.legislation.gov.au/F2005L00767/latest/text
https://www.legislation.gov.au/C2004A03712/latest/text
https://www.legislation.tas.gov.au/view/whole/html/inforce/current/act-1998-046
https://www.legislation.tas.gov.au/view/whole/html/inforce/current/act-1997-028
https://www.legislation.tas.gov.au/view/html/asmade/act-2023-006
https://www.legislation.tas.gov.au/view/html/inforce/current/act-2016-051
https://www.legislation.tas.gov.au/view/html/inforce/current/sr-2017-042
https://www.legislation.tas.gov.au/view/whole/html/inforce/current/act-1991-021
https://www.catholic.tas.edu.au/policies#:%7E:text=and%20Outdoor%20Learning-,Privacy,-Records%20Management%20Policy
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c) a person who acts in the place of a parent or guardian of a child and has done so for a 
significant length of time (e.g. Kinship Care). 

 
Catholic School - for the purposes of Part 5 (‘Enrolment Criteria’) of this Policy, a Catholic School 
means all Catholic schools approved to operate in the Archdiocese of Hobart, including any early 
learning programs (e.g. SetUp, Early Learning Centres operated by a Catholic School). 
 
For all other Terms and Definitions refer to the CECT Terms and Definitions document available 
on the CET website. 

10 FURTHER INFORMATION AND ASSISTANCE 

10.1 For further information and assistance in relation to this Policy, please contact Advisor: Governance, 
Policy and Research policy@catholic.tas.edu.au 

11 REVIEW OF THIS POLICY 

11.1 This Policy will be reviewed every four years. 
11.2  Updated versions of this Policy will be available on the CET website and on request. 

 

 

mailto:policy@catholic.tas.edu.au

	1 PURPOSE
	2 WHO DOES THIS POLICY APPLY TO
	2.1 This policy applies to all Catholic schools that are covered by the CET system of schools registered with the Non-Government Schools Registration Board in accordance with Education Regulations 2017 (Tas) Schedule 2.

	3 POLICY PRINCIPLES
	4 SCHOOL PLANNING PRINCIPLES
	5 ENROLMENT CRITERIA
	6 BASIS FOR DISCRETION
	7 RECORD KEEPING
	7.1 Records must be kept required for the length of time required by our legal requirements and records retention schedule.

	8 COMPLIANCE (LEGISLATION AND OTHER DOCUMENTS)
	8.1 Applicable legislative instruments containing overarching obligations:
	Commonwealth Legislation
	a) Disability Discrimination Act 1992 (Cth) 
	b) Disability Standards for Education 2005 (Cth) 
	c) Privacy Act 1988 (Cth) 

	9 TERMS AND DEFINITIONS
	10 FURTHER INFORMATION AND ASSISTANCE
	10.1 For further information and assistance in relation to this Policy, please contact Advisor: Governance, Policy and Research policy@catholic.tas.edu.au

	11 REVIEW OF THIS POLICY
	11.1 This Policy will be reviewed every four years.
	11.2  Updated versions of this Policy will be available on the CET website and on request.


